[image: image1.png]


[image: image2.png]Pl §f_%tm



IPSIA  "A. PACINOTTI " 
Pistoia - Corso Gramsci, 71. Tel 0573 22266/7-26772 - Fax 0573 31823
http: www.ipsiapacinotti.pt.it  e-mail: preside@ipsiapacinotti.pt.it
[image: image3.png]ﬁf“ﬁé"uswm



 
[image: image4.png]I/



IPSIA  "A. PACINOTTI " 
Pistoia - Corso Gramsci, 71. Tel 0573 22266/7-26772 - Fax 0573 31823
http: www.ipsiapacinotti.pt.it  e-mail: preside@ipsiapacinotti.pt.it
 SME's TRAINING PLANS
I-02-B-F-PP-120427

[image: image5.png]


[image: image6.png]"0

Education and Culture

Leonardo da Vinci




[image: image7.png]ﬁf“ﬁé"uswm



[image: image8.jpg]



[image: image9.jpg]


[image: image10.png]



[image: image11.png]



LEONARDO DA VINCI

Community Vocational Training Action Programme

Second phase: 2000-2006

PIANI FORMATIVI PER LE PICCOLE E MEDIE IMPRESE

SME's TRAINING PLANS                 I-02-B-F-PP-120427

ACTIVITIES REPORT

1. Please add  the legal representative signature on the bank transfer attached copy and mail it to IPSIA Pacinotti.

2. Please send as soon as possible via e-mail the list of  persons, and their role, involved in the project works

3. For the compilation of the cahier de bord, please send via e-mail a summary of the activities undertaken, using the tables below, before each date below indicated. 

	10/06/2003
	
	
	
	
	
	

	
	10/09/2003
	
	
	
	
	

	
	
	10/12/2003
	
	
	

	
	
	
	10/03/2004
	
	
	

	
	
	
	
	10/06/2004
	

	
	
	
	
	
	10/09/2004
	

	
	
	
	
	
	
	10/12/2004


Please describe clearly and briefly the activities undertaken in the work programme including all applicable work packages. Please refer to Work Programme.

	Work packages
	Aims and objectives of past activities undertaken (½ page maximum, per package)

	WP 1
	

	WP 2
	

	
	

	…
	


	Work packages
	Past activities already undertaken (½ page maximum, per package)

	WP 1
	

	WP 2
	

	
	

	…
	


4. For the compilation of the cahier de bord, please send via e-mail the financial report in Excel attached file

5. Please note the date of Interim Report and Final Report: 
i. Interim Report:. 
January 19th, 2004  at the latest
ii. Final Report:. 

January 19th, 2005  at the latest.
6. For the Interim Report and Final Report, please describe project progress in terms of results and outcomes to date (e.g. products, materials, surveys, analysis, etc.)  indicating the languages in which they are available.

NB: Please note that an original and two copies of each product / outcome, showing its current stage of development, should be sent for the Interim Report and Final Report.

	Results and / or products
 and / or processes



	N°
	Full title
	% of realisation
	Languages

	Types of support

	
	
	
	
	Web site
 
	CD ROM
	Printed
	Other

(specify)

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	


	N°
	Dissemination of these results / products - by whom and where
 (½ page maximum, per case)

	1
	

	2
	

	3
	

	…
	


Please indicate the type of, in addition to when, where and how « evaluation and testing » of results have been carried out.

	N°
	Title of result / product
	Type of evaluation and testing
	Results

	1
	
	
	

	2
	
	
	

	
	
	
	

	…
	
	
	


	N°
	Partners involved
	When

	
	
	Start date (dd/mm/yyyy)
	End (dd/mm/yyyy)

	1
	
	
	

	2
	
	
	

	
	
	
	

	…
	
	
	


	N°
	How was the evaluation and testing carried out

	1
	

	2
	

	
	

	…
	


7. For the Interim Report and Final Report, please supply a copy of each subcontract agreement done and Copies of all invoices relating to subcontracting costs, translated in English. Please refer to ADMINISTRATIVE AND FINANCIAL HANDBOOK
8. For the Final Report only, please supply Copies of all invoices relating to project costs, translated in English. Please refer to ADMINISTRATIVE AND FINANCIAL HANDBOOK
9. Addendum

10. For the Interim Report and Final Report, please provide information on the dissemination activities, using the table below.  

	N°
	Country code

	Name of partner organisation/institution in national language
	Place where it took place? 

Region code
	  What sectors were targeted by these dissemination activities ?

Sector code

	1
	
	
	
	

	2
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	…
	
	
	
	


11. For the Interim Report and Final Report, please provide information on the local partnership meetings, using the tables below.  

Local Partnership meetings

	N°
	Place 
	Date (dd/mm/yyyy)
	Purpose of the meeting

	
	Country code

	Town
	
	

	1
	
	
	
	

	2
	
	
	
	

	….
	
	
	
	


	N°
	Partners attending

	1
	

	2
	

	….
	


	N°
	Key results (summary of the minutes) (½ page maximum, per case)

	1
	

	2
	

	…
	


	ANNEX.
country codes


	European Union
	
	Other EEA countries

	GR
	GREECE
	
	
	

	
	
	
	Other countries

	IT
	ITALY
	
	
	

	
	
	
	PL
	POLAND


	ANNEX.
organisation type codes


	01
	PME
	SMALL AND MEDIUM SIZED ENTERPRISE (LESS THAN 250 WORKERS)

	02
	GE
	LARGE ENTERPRISE (250 WORKERS AND MORE)

	03
	GRE
	GROUP OR ASSOCIATION OF COMPANIES

	04
	OE
	EMPLOYER ORGANISATION

	05
	OS
	TRADE UNION ORGANISATION

	06
	OP
	JOINT BODY

	07
	OF
	TRAINING ORGANISATION

	08
	U
	UNIVERSITY

	09
	AUEF
	UNIVERSITY ENTERPRISE TRAINING PARTNERSHIP

	010
	CR
	REGIONAL CONSORTIUM

	011
	OST
	SECTORAL ORGANISATION

	012
	CC
	CHAMBER OF COMMERCE, INDUSTRY, AGRICULTURE

	013
	OPR
	PROFESSIONAL ORGANISATIONS/FEDERATIONS/GROUPINGS

	014
	OQ
	ORGANISATIONS CONCERNED WITH CERTIFICATION AND RECOGNITION OF QUALIFICATIONS

	015
	PP
	PUBLIC AUTHORITIES

	016
	EUR
	EUROPEAN ORGANISATIONS

	017
	REC
	RESEARCH CENTRES OR INSTITUTES

	018
	O
	OTHER ORGANISATIONS


	ANNEX  
ORGANISATION size codes


	S1
	1 – 20 PEOPLE

	S2
	21 - 50 PEOPLE

	S3
	51 - 200 PEOPLE

	S4
	201 - 500 PEOPLE

	S5
	501 - 2000 PEOPLE

	S6
	2001 - 5000 PEOPLE

	S7
	MORE THAN 5000 PEOPLE 

	
	


	Annex.
REGION codes (NUTS)


	GR
	ELLADA


	VOREIA ELLADA
	
	GR3
	ATTIKI

	GR11
	ANATOLIKI MAKEDONIA, THRAKI
	
	
	

	GR12
	KENTRIKI MAKEDONIA
	
	NISIA AIGAIOU, KRITI

	GR13
	DYTIKI MAKEDONIA
	
	GR41
	VOREIO AIGAIO

	GR14
	THESSALIA
	
	GR42
	NOTIO AIGAIO

	
	
	
	GR43
	KRITI

	KENTRIKI ELLADA
	
	
	

	GR21
	IPEIROS
	
	
	

	GR22
	IONIA NISIA
	
	GR24
	STEREA ELLADA

	GR23
	DYTIKI ELLADA
	
	GR25
	PELOPONNISSOS


	IT
	ITALIA


	NORD OVEST
	
	IT6
	LAZIO

	IT11
	PIEMONTE
	
	
	

	IT12
	VALLE D’AOSTA
	
	ABRUZZO-MOLISE

	IT13
	LIGURIA
	
	IT71
	ABRUZZO

	
	
	
	IT72
	MOLISE

	IT2
	LOMBARDIA
	
	
	

	
	
	
	IT8
	CAMPANIA

	NORD EST
	
	
	

	IT31
	TRENTINO-ALTO ADIGE
	
	SUD

	IT32
	VENETO
	.../...
	IT91
	PUGLIA

	IT33
	FRIULI-VENEZIA GIULIA
	
	IT92
	BASILICATA

	
	
	
	IT93
	CALABRIA

	IT4
	EMILIA-ROMAGNA
	
	
	

	
	
	
	ITA
	SICILIA

	CENTRO
	
	
	

	IT51
	TOSCANA
	
	ITB
	SARDEGNA

	IT52
	UMBRIA
	
	
	

	IT53
	MARCHE
	
	
	


	PL
	POLSKA


	PL01
	DOLNOŚLASKIE
	
	PL09
	PODKARPACKIE

	PL02
	KUJAWASKO-POMORSKIE
	
	PL0A
	PODLASKIE

	PL03
	LUBELSKIE
	
	PL0B
	POMORSKIE

	PL04
	LUBUSKIE
	
	PL0C
	ŚLASKIE

	PL05
	ŁÓDZKIE
	
	PL0D
	ŚWIETOKRZYSKIE

	PL06
	MAŁOPOLSKIE
	
	PL0E
	WARMIŃSKO-MAZURSKIE

	PL07
	MAZOWIECKIE
	
	PL0F
	WIELKOPOLSKIE

	PL08
	OPOLSKIE
	
	PL0G
	ZACHODNIOPOMORSKIE


	ANNEX.
nace codes of economic activity


	Section A
	Agriculture, hunting and forestry

	01
	Agriculture, hunting and related service activities

	02
	Forestry, logging and related service activities

	Section B
	Fishing

	05
	Fishing, operation of fish hatcheries and fish farms; service activities incidental to fishing

	SECTION C
	Mining and quarrying

	10
	Mining of coal and lignite; extraction of peat

	11
	Extraction of crude petroleum and natural gas; service activities incidental to oil and gas extraction excluding surveying

	12
	Mining of uranium and thorium ores

	13
	Mining of metal ores

	14
	Other mining and quarrying

	Section D
	Manufacturing

	15
	Manufacture of food products and beverages

	16
	Manufacture of tobacco products

	17
	Manufacture of textiles

	18
	Manufacture of wearing apparel; dressing and dyeing of fur

	19
	Tanning and dressing of leather; manufacture of luggage, handbags, saddlery, harness and footwear

	20
	Manufacture of wood and of products of wood and cork, except furniture; manufacture of articles of straw and plaiting materials

	21
	Manufacture of pulp, paper and paper products

	22
	Publishing, printing and reproduction of recorded media

	23
	Manufacture of coke, refined petroleum products and nuclear fuel

	24
	Manufacture of chemicals and chemical products

	25
	Manufacture of rubber and plastic products

	26
	Manufacture of other non-metallic mineral products

	27
	Manufacture of basic metals

	28
	Manufacture of fabricated metal products, except machinery and equipment

	29
	Manufacture of machinery and equipment n.E.C.

	30
	Manufacture of office machinery and computers

	31
	Manufacture of electrical machinery and apparatus n.E.C.

	32
	Manufacture of radio, television and communication equipment and apparatus

	33
	Manufacture of medical, precision and optical instruments, watches and clocks

	34
	Manufacture of motor vehicles, trailers and semi-trailers

	35
	Manufacture of other transport equipment

	36
	Manufacture of furniture; manufacturing n.E.C.

	37
	Recycling

	Section E
	Electricity, gas and water supply

	40
	Electricity, gas, steam and hot water supply

	41
	Collection, purification and distribution of water

	Section F
	Construction

	45
	Construction

	Section G
	Wholesale and retail trade; repair of motor vehicles, motorcycles and personal and household goods

	50
	Sale, maintenance and repair of motor vehicles and motorcycles; retail sale of automotive fuel

	51
	Wholesale trade and commission trade, except of motor vehicles and motorcycles

	52
	Retail trade, except of motor vehicles and motorcycles; repair of personal and household goods

	Section H
	Hotels and restaurants

	55
	Hotels and restaurants

	Section I
	Transport, storage and communication

	60
	Land transport; transport via pipelines

	61
	Water transport

	62
	Air transport

	63
	Supporting and auxiliary transport activities; activities of travel agencies

	64
	Post and telecommunications

	Section J
	Financial intermediation

	65
	Financial intermediation, except insurance and pension funding

	66
	Insurance and pension funding, except compulsory social security

	67
	Activities auxiliary to financial intermediation

	Section K
	Real estate, renting and business activities

	70
	Real estate activities

	71
	Renting of machinery and equipment without operator and of personal and household goods

	72
	Computer and related activities

	73
	Research and development

	74
	Other business activities

	Section L
	Public administration and defence; compulsory social security

	75
	Public administration and defence; compulsory social security

	Section M
	Education

	80
	Education

	Section N
	Health and social work

	85
	Health and social work


	Section O
	Other community, social and personal service activities

	90
	Sewage and refuse disposal, sanitation and similar activities

	91
	Activities of membership organization n.E.C.

	92
	Recreational, cultural and sporting activities

	93
	Other service activities

	Section P
	Private households with employed persons

	95
	Private households with employed persons

	Section Q
	Extra-territorial organizations and bodies

	99
	Extra-territorial organizations and bodies


	ANNEX.
language codes


	DA
	DANISH
	LU
	LETZEBURGESCH*

	DE
	GERMAN
	IS
	ICELANDIC*

	EL
	GREEK
	NO
	NORWEGIAN*

	EN
	ENGLISH
	BG
	BULGARIAN*

	ES
	SPANISH
	CZ
	CZECH*

	FI
	FINNISH
	EE
	ESTONIAN*

	FR
	FRENCH
	LV
	LATVIAN*

	IT
	ITALIAN
	LT
	LITHUANIAN*

	NL
	DUTCH
	HU
	HUNGARIAN*

	PT
	PORTUGUESE
	MT
	MALTESE*

	SV
	SWEDISH
	PL
	POLISH*

	
	
	RO
	ROMANIAN*

	
	
	SL
	SLOVENE*

	
	
	SK
	SLOVAK*

	
	
	TR
	TURKISH*

	
	
	OT
	OTHER*

	
	
	
	

	
	
	
	


(*) applications may not be submitted in these languages.
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� Results as contractually agreed (taking into account all agreed contractual amendments).


� Please indicate for each type of support the code of languages available.


� Please provide the address (URL) of the Internet site


� Enterprise, training organisation, university, etc.


� Please use  codes  provided in the application form


� Please use the codes which are in the application form
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